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5.7 Outlet Structure Changes

This option allows the user to add new outlets and delete closed outlets, as well as to track outlet
mergers, outlets that change to administrative entities, and outlets that move to new administrative entities. The
structure changes are tracked automatically in a historical file as the user enters data, so there is little additional
burden to the WinPLUS user.

5.7.1  Edit Checking During Outlet Structure Changes

During ‘ Outlet Structure Changes’, interactive edit checksarelimited to invalid entries (e.g., invalid codes
infields such as Interlibrary Relationship, Legal Basis, and Administrative Structure; alphabeticentriesin numeric
fields; and totals that are not equal to the sum of their parts when all parts are greater than or equal to 0).

Invalid entries are not permitted under any circumstances. WinPLUS software uses a -2 to indicate a
data element that has been left blank. The user must make a valid entry (i.e., -1, 0, a positive number, or

alphanumeric data, as appropriate). Estimates can be used if exact dataare not available. The following responses
are acceptable to WinPLUS:

-1 “-1" means “We don’'t know the answer, don’t collect this data,
or can't get the data right now.”

0 Zero means “we have none of thisitem” (e.g., the library
does not maintain a video collection).

Any positive number for
numeric data elements Enter the appropriate numeric data for the data element.

Alphabetic and/or numeric data  |Enter the appropriate a phabetic and/or numeric data. Some data
for aphanumeric data elements  [elements require codes (e.g., Interlibrary Relationship Code = HQ,
ME, or NO). See appendices E and F.
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Outlet Structure Change Menu

To access the *Outlet Structure Change Menu’, select *Outlet Structure Changes’ from the WinPLUS
Main Menu. This menu gives the user options for making structural changes to outlet records.

% WHNPLUS - Outlet Structure Change Menu Wyoming T IEllll

™ Change frarm Outlet to Administrative Entity

= Merge Two or More Outlets

" Delete Clozed Outlet

" Outlet Moves to Mew Administrative Entity
" Delete Inconect Record

= Restore Previous Deletion

Continue E =it
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5.7.2 Add New Outlet

To add a completely new outlet record, select ‘Add new outlet’ from the ‘Outlet Structure Changes

Menu'. A window prompts the user to ‘ Select a parent Administrative Entity for this Outlet’.

WinPLUS - Dutlet Structure Changes

Acdd newe Outlet
Select ah Administrative E ntity that vou will be adding this Outlet to
LIBIC LIBMAME CITY FSCSKEY |
p (002 ALBAMY COUMTY LIBRARY SYSTERM LARAMIE W00
o3 CAaMPBELL COUMTY PUBLIC LIERARY GILLETTE WwrO002
005 FREMOMT COUMTY LIBRARY S%STERM LAMDER W 0003
o7 LARAMIE COUNTY LIBRARY SYSTEM CHEYEMME WwWhroond |
o9 PARE COUMTY LIBR&RY SYSTEM copDy Ww0005
oo FLATTE COUMTY LIBRARY SvSTERM WHEATLAND W 0006
GE S (T x W
ma3 g ER W r000s
s W Select a parent Administrative Entity For this Cutlet, P 009
me B W00
017 C. WO
me C W0 2
ma CROOK COUNTY LIBR&RY SYSTEM SUMDAMCE W01 3
022 GOSHEM COUMNTY LIBRARY TORRIMGTOM W01 4
023 HOT SPRIMGS COUMTY LIBRARY THERMOPOLIS W05
024 JOHMNSOM COUMTY LIBRARY SYSTERM BUFFALD W06
025 LIMCOLM COUMTY LIBRARY S¥'STEM FEMMERER W07
026 MIDBRARA COUMTY LIBRARY LLISE W08
029 SUBLETTE COUMTY LIBRARY SY'STEM FINEDALE WO

Continue Cancel

Select the administrative entity that will be the parent to the outlet by clicking on the gray box to the left
of the names. The entire row must be highlighted. Select *Continue' to proceed. Next, the ‘Add New Outlet’
data entry screen window is displayed with the pop-up message ‘Do you want to replicate the Parent
Administrative Entity?
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WinPLUS - Dutlet Structure Changes Wyoming FY-2001

Addd new Outlet J

Outlets

01 Libid:

14 FSC5: |\wnnnz 00g

02 Mame: [CAMPBELL COUNTY PUBLIC LIBRARY
03 Address: 2101 44 ROAD

04 Ciy: JBILLETTE 05 County: |CAMPBELL COUNTY
0E Zip: IBE?‘IB 07 Zipd: |52|:|5 08 Phane: |[307)687-0003

09 Outlet Type Code: I'2 jv 10 Metropoliian Status code: I':2 3
12 Mumber of Bookmobiles: I 2

13 wWeb Address: I_-|

Cancel Add | Save Maow Cancel Changes Ereyiouz Fage [Hext Fage E =it

Select ‘Yes' tofill inthe outlet’ s name, address, zip code, county, and tel ephone number with the datain
the administrative entity record. (Note: The cursor is positioned at the LIB |D# data element. |f the user does
not enter a L1B ID#, WinPLUS automatically generates one based on the FSCS I1D# of the parent administrative
entity, with the addition of a 3-digit suffix that uniquely identifiesthe outlet. WinPLUS automatically generatesthe
FSCS ID#.)

Use'Tab' or ‘Enter’ to moveto other data elements. Enter datafor elements 09 through 13 now, or later
from WinPLUS Main Menu option ‘ View/Update Administrative Entity or Outlet Record(s)’. Select * Save Work’
or ‘Exit’ to save the changes, or *Cancel Add’ to cancel the procedure.
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5.7.3 Change from Outlet to Administrative Entity

To change from an outlet to an administrative entity, select * Change from Ouitlet to Administrative Entity’
from the *Outlet Structure Changes Menu’ and * Continue’. (Note: The new administrative entity is assigned a
new FSCS ID#. The number assigned is the next highest FSCS ID# from the one previously assigned. The old
outlet isautomatically tracked in the historical database under its old FSCS | D# and the new administrative entity’ s
FSCS ID#.)

[ WinPLUS - Structure Change Wyoming -10] x|
Select Outletfz]

LIEID LIEMAME CITY FECSEEY = |

p (002 ALBANY COUNTY LIERARY SYSTEM LARAMIE WhYOD0T —
Wwh'O020-003 ALTA BRAMCH LIBRARY ALTAVIA DRIGGS w0020
WwhrO00e-002 BAIROIL ERAMCH LIERARY BAIROIL W' 000a
e BIG HORM COUNTY LIERARY SYSTEM BASIM WhYOOT0
Wiy 0019-004 BIG PINEY ER&ANCH LIERARY BIG PIMEY WhO019
w001 0-008 BURLIMGTOM BRAMCH LIBRARY BURLIMGTOM w0010
Wi 0004-002 BURMNS ERAMCH LIBRARY BILURMNS Wi OI004
WwhY0010-009 BvROM ERAMCH LIBRARY/EYROMN ELEMEN BYROM WhOOT0
003 CAMPBELL COUMTY PUBLIC LIBRARY GILLETTE Wi O002
mv CARBOM COUMTY LIBRARY SYSTEM RawLIMNS w0071
W' 0007 -007 CEMTEMMIAL LIBRARY ERAMCH CENTEMMIAL Wi D001
Wiy O00E-002 CHUGWATER ERAMCH LIBRARY CHUGWATER Wi OI00G
WwhO007-002 CLEARKMOMT BRAMCH LIBRARY CLEARMOMT W00y
Wwo0077-003 COKEWILLE BRAMCH LIBRARY COKEYILLE W00 7
w007 2-002 COMNYERSE COUNTY LIERARY SYSTEM DOUGLAS WhYODT 2
k] CROOK COUMNTY LIBRARY SYSTEM SUNDANCE WhYOOT 3
W00 0-010 DEAVER BRAMCH LIBRARY DEAVER w0010
W 0003-005 DUBOIS ERAMCH LIBRARY DUBOIS w0003
Wwh'0071-003 ELK MOUMNTAIN BRANCH LIERARY ELK MOUMTAIN WhYD0T1
WwhY0011-004 EMCAMPMENT BRAMCH LIBRARY EMCAMPMENT WhO0T1
WS O008-003 EARSOM BRAMCH [ IBRARY EARSOM WYOO0E >

Change to Entity Cancel

A window listing all outletsisdisplayed. Select the outlet that will be changed to an administrative entity
by clicking on the gray box to the left of the names. The entire row must be highlighted. Select ‘ Change to
Entity’ to continue with the structure change. The following message will be displayed: * Change This Outlet toan
Administrative Entity with anew FSCS ID#? Select ‘Yes to continue.
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If youselect ‘Yes', the* Change Outlet to an Administrative Entity’ dataentry screenisdisplayed. Please
enter datafor the newly created administrative entity. Select ‘ Save Work’ or 'Exit' to save the new administrative
entity record, or select ‘ Cancel Outlet to Entity’ to cancel the structure change.

WinPLUS - Dutlet Structure Changes Wyoming FY-2001
L Change Outlet to an Administrative Entity J
| 14 Fscs: [orrooze [Fame 1 |
|dentification
o1 LipiD: R 02 Mame |CAMPEELL COUNTY PUBLIC LIBRARY

Street Addreszs
03 Address: 12101 4 ROAD

04 Ci:  IGILLETTE

I ailing &ddrezz
b4 .-ﬁuzlciress:l'2
aM Ciy 12

05 Zip: [s2718 06 Zipd: [5205 St Zip: [2 Bt zip4z|'1

44, Canty: |I:.-'3.h-1F'BELL COUNTY

07 Phone: |13071687-0003

& Interlib. {2 - 7B Legal |.2 vl 7T Admir. |.2 vI I? vI |.2 vI
Rel.: B azis: Struc.; D F5LS E

Population FTE Staff
08 Population of the Legal Service Area: I B
13 ALA-MLS: I -2.00
Service Dutlets
I— 14 Total Librarians: I -2.00
03 Mumber of Centrals: -2
I—_2 15 All Other Paid Staff: I -2.00
10 Mumber of Eranches:
11 Mumber of Bookmaobiles: I -2 16 Total Paid Employees: I -2.00

Eaptmﬂ Outlet to Save Mow | Cancel Changes | Frevious Page MNext Page | E it |
itity
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5.74 Merge Two or More Outlets

To merge two or more outlets, select ‘Merge Two or More Outlets' from the ‘Outlet Structure
Changes Menu’ and select ‘Continue'. (Note: WinPLUS automatically assignsthe new outlet anew FSCS | D#.
The old outlets that merged are tracked in the historical database under their old and new FSCS ID#s.) Next, you
will be prompted to ‘ Select two or more Outlets to be Merged' from alist of al outlets.

WinPLUS - Outlet Structure Changes
terge Cutlets
Select an Outletz)

LIBID LIBMAME CITY FSCSKEY = |

p | 002 ALBAMY COUNTY LIBRARY SYSTEM LARAMIE w0001 —
W00 -007 CEMTEMMIAL LIBRARY BRAMCH CEMTEMMIAL w007
oz ROCK. RIWER BERAMCH LIBRARY ROCE. RIVER w0007
oz CAMPBELL COUNTY PUBLIC LIBRARY GILLETTE W00z
W 002-004 WRIGHT ERAMCH LIBRARY WRIGHT W00z
WAr003-005 DUBOIS BRAMCH LIBRARY DUBOIS W00
WWhroo2-00z2 FE1A0 N WinPLUS x|ER W00
W 003-004 RMWER TOM w003
P O004-002 BURME  Select bwo or more Qutlets o be Merged |5 e 004
o7 LR AR FNNE W 0o04
Wwhr0o04-004 LARA by o4 I Cancel | EMME w004
WAr004-003 FIME B LUFFS w0004
WY 0o05-002 MEETEETSE BRAMCH LIERARY MEETEETSE WS00GS
aos PARE COUMTY LIBRARY SYSTEM CoDy w005
W r005-003 POWELL BRAMCH LIERARY POMELL W r005
WY 006-002 CHUGWATER BRAMCH LIBRARY CHUGWATER W 006
Wr00E-003 GLEMDO BRAMCH LIERARY GLEMDO W 00E
Wwr00e-004 GUERMNSEY BRAMCH LIBRARY GUERMSEY W r00E
mo PLATTE COUNTY LIBRARY SYSTEM WHEATLAMD WYOO0E

Continue Cancel

Select the outlet records to be merged by clicking on the gray box to the left of the names. Theentire
row must be highlighted. If you continue, a message will ask ‘Do you want to carryover one of the outlets?
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terge Outlets

Select an Outlet(z]

LIBID LIBMAME CIT FSCSKEY = |
WHr0007-007 CENTEMMIAL LIBRARY BRANCH CENTENMIAL w000
p [WS0002-004 WHRIGHT BRAMCH LIBRARY WHRIGHT Wh'ooo2

WinPLUS

Select Qutlet to carry over

Continue Cancel

If you choose ' Yes', you will be prompted to * Select Outlet to carry over’. (Note: Information from this

outlet will be inserted in the newly merged outlet.)

After you select the outlet to carry over, alist of al administrative entitiesis displayed with the message
‘Select a parent Administrative Entity for this Outlet.” Select the administrative entity for the new outlet by
clicking on the gray box to the left of the names. The entire row must be highlighted.

The'Merge Outlet’ data entry screen will be displayed for the newly merged outlet. Please enter the data
for the newly merged outlet as explained under section 5.7.2—Add New Outlet, and then select * Save Work’ or
'Exit' to save the new outlet record, or select ‘Cancel Merge' to cancel the structure change and return to the

‘Ouitlet Structure Changes Menu'.
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5.7.5 Delete Closed Outlet (Library did not merge or change)

To delete a closed outlet, select ‘ Delete Closed Outlet’ from the ‘ Outlet Structure Changes Menu’ and
select ‘Continue’. (Note: The closed outlet record is deleted, tracked in the historical database under its origina
FSCS ID#, and can later be restored. See section 5.7.8—Restore Previous Deletion.)

% WinPLUS - Structure Change Wyoming = ]I:Ilﬂ

Select Qutlet=]

LIEID LIBMAME CITY FSCSKEY = |
ooz ALBAMY COUNTY LIBRARY Sv'STEM LARAMIE WwWh'onol —
W 0020-003 ALTA BRAMCH LIBRARY ALTaNIA DRIGGS w0020
Ww008-002 BAIROIL BRAMCH LIBRARY BAIROIL W™ 003
e BIG HORM COUMTY LIBRARY Sv'STEM BASIM ™00 0
w007 3-004 BIG FINEY BRAMCH LIERARY BIG PINEY w0013
W01 0-008 BURLIMNGTOM BRAMCH LIBRARY BURLIMNGTOM W00
Wwr0004-00z2 BURMS ERAMCH LIBRARY BURMS w0004
w007 0-003 |BYROM BERAMCH LIBRARY /BYROM ELEMEM BYROM I"Woro01o
ooz CAaMPBELL COUMTY PUBLIC LIBRARY GILLETTE W002
mv CARBOM COUMTY LIBRARY SYSTEM ReadwLIMS W™ 0077
w000t -007 CEMTEMMIAL LIBRARY BERAMCH CEMTEMMIAL w0007
W 00e-002 CHUGWATER BRAMCH LIERARY CHUGWATER W O006
w007 -002 CLEARMOMT BRAMCH LIBRARY CLEARKMOMT w007
0070 7003 COKEWILLE BRAMCH LIBRARY COKEWILLE ™00 F
W00 2-002 COMYERSE COUMTY LIERARY SYSTEM DOUGLAS W01 2
mAa CROOE COUMTY LIBRARY SYSTEM SUMDANCE W00 3
WO 0-010 DEAYER BRANCH LIBRARY DEAYWER w0000
W 0003-005 DUBOIS BRAMCH LIERARY DUBOIS w0003
W00 1-003 ELE. MOUNTAIN ERAMCH LIBRARY ELK MOUMTAIM W00
w007 1-004 EMCAMPMENT BRAMCH LIERARY EMCAMPMEMT W™ 0077
M 008-002 FARSOM BRANCH LIBRARY FARSOM WSPO00E
Delete Outlet Cahcel

Next alist of al outlets is displayed. Select the outlet that will be deleted by clicking on the gray box to
the left of the name. The entire row must be highlighted. Select * Delete Outlet’ to proceed. A window showing
the outlet record is displayed with the message ‘ Do you want to delete this Outlet?
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WinPLUS - Outlet Structure Chai

Close Outlet J
Outlets

01 Libid: — |v0010-009 14 FSCS:  [WiOo1o oo
U2 Mame:  [ByvRON BRAMCH LIBRARY/BYHOMN ELEMEN

i =
03 Addiess: JP.0. BOX 176 B
04 City: |BYF|EIN Do ol want bo deleke this Outlet? |BIG HORM
U TP - N ey NSV N  (EERZE
09 Dutlet Type Code: |EF 3 T ErEEitian Status code: (MY 3

12 Mumber of Bookmobiles: I o

13 web Address: |M

Cancel Merge | Save Mow Cancel Changes Prewvious Fage [Hext Fage E =it

Select ‘Yes' to delete the closed outlet record. Select ‘NoO’ to return to the ‘Outlet Structure Changes
Menu'.

Note: If an outlet closes temporarily, the user should:
1. Closethe outlet using the ‘ Delete Closed Outlet’ option from the ‘ Outlet Structure Change Menu'.

2. When the outlet reopens, restore it using the ‘ Restore Previous Deletion’ option from the ‘ Outlet Structure
Change Menu'.
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5.7.6 Outlet Moves to New Administrative Entity

To move an outlet record to a new administrative entity, select ‘Outlet Moves to New Administrative
Entity’ from the ‘ Outlet Structure Changes Menu'. (Note: The outlet moveistracked in the historical database
under its old FSCS ID# and under the new administrative entity’s FSCS ID#.)

[ WinPLUS - Structure Change Wyoming F‘l"-—z 01 O] =]

Select Outlet(s]
LIBID LIBHAME CITY FSCSKEY = |
aoz ALBAMY COUMTY LIBRARY STSTERM LAaRAMIE w0007 —
WhO020-003 ALTA BRAMCH LIBRARY ALTA VA DRIGERS W O020
W ArO00e-002 BAIROIL BRAMCH LIBRARY BAIROIL WhrOnos
(11 BIG HORM COUMNTY LIBRARY SYSTEM BASIM w0010
w001 5-004 BIG PIMEY ERAMCH LIBRARY BIG FPIMEY WwWhon1g
w001 0-002 BURLIMGTOMN ERAMCH LIBRARY BURLIMGTOM w0010
WhOno4-002 BURKHS BRANCH LIERARY BLURKS W 0004
w001 0-009 BYROM BERAMCH LIERARY/BYRON ELEMEMN|EYROM WhOn10
o3 CAMPBELL COUNTY PLBLIC LIBRARY GILLETTE w0002
mv CARBOM COUMTY LIBRARY SYSTEM R/ LING W01
w0007 -007 CEMTEMMIAL LIBRARY BRAMCH CEMTEMMIAL W 0007
WrOO0e-002 CHUGWATER ERAMCH LIBRARY CHUGWATER W ON0E
W ArO007-002 CLEARMOMT BRAMCH LIERARY CLEARMOMT W Onoy
w001 7-003 COKEYILLE BRAMCH LIBRARY COFEVILLE w0017
W00 2-002 COMNWERSE COUMTY LIBRARY STSTEM DOUGLAS Wwhroniz2
ma CROOK, COUNTY LIBRARY SY'STEM SUMDAMCE w0013
WAoo 0-010 |DEAVER BRAMNCH LIBR&RY |DEAYER Whon10
W rO003-005 DUBOIS BRAMCH LIBRARY DUBOIS WwhrO0o3
Whr0011-003 ELE MOUMTAIM BRAMCH LIBRARY ELE. MOLIMTAIM w007
W r0011-004 EMCAMPMENT BRAMCH LIBRARY EMCAMPRMEMT W01
WY O008-003 FARSOM BRAMNCH LIBHARY FARSOM WhYOON0E =
Maowe Outlet o Mew Entity Cancel

Next, awindow listing al outletsisdisplayed. Select the outlet that will be moved to anew administrative
entity by clicking on the gray box to the left of the names. The entire row must be highlighted. To proceed, select
‘Move Outlet to New Entity’. Next, the user is prompted to ‘ Select a parent Administrative Entity for this Outlet.’
A window ligting all the administrative entities is displayed.
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WinPLUS - Dutlet Structure Changes

h e Outlet
Select an Adminiztrative Entity that pou will be adding thiz Outlet to
LIEID LIBMAME CITY FSCSKEY |
p [O0Z ALBAMY COUMTY LIBRARY STSTEM LARAMIE w0007
ooz CAaMPBELL COUMTY PUELIC LIER&RY GILLETTE Wwraaoz
o5 FREMOMT COUNTY LIBRARY SYSTERM LANDER W03
ooy LaRAMIE COUMTY LIBRARY Sv'STEM CHEYEMME Wh'ioog |
oog PARE. COUMTY LIBRARY SY'STEM coDy w0005
omn PLATTE COUNTY LIBRARY SYSTEM WHEATLAMD W O00G
mz 5 x| W a0y
ma 5 ER W a0og
= MW Select a parent Adminiskrative Entiby For Ehis Cuklet, WhrInng
e B Wwran1o
017 C WO
ma C Whlnl 2
omAa CROOK COUMTY LIBRARY SY'STEM SUMDANCE w007 3
0z2 GOSHEM COUMTY LIERARY TORRIMGTOM w014
023 HOT SPRINGS COUMTY LIBRARY THERMOPOLIS WhO015
024 JOHMSOM COUMTY LIBRARY SYSTEM BUFFALD W06
025 LIMCOLM COUMTY LIERARY SSTEM FEMMERER Whraol 7
026 MIOBRARA COUMTY LIBRARY LUSE Whraol g
029 SUBLETTE COUMTY LIBRARY SY'STEM PINEDALE WHO013

Continue Cancel

Select the administrative entity to which the outlet is moving by clicking on the gray box to the left of the

names. The entire row must be highlighted. Select ‘ Continue’ to finalize the structure change.
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5.7.7 Delete Incorrect Record

To delete anincorrect outlet record, select ‘ Delete Incorrect Record’ from the * Outlet Structure Changes
Menu'. (Note: The deleted outlet istracked in the historical database under its original FSCS | D# and can later be
restored. See section 5.7.8—Restore Previous Deletion.)

Next, alist of all outletsisdisplayed. Select the outlet that will be deleted by clicking on the gray box to
the left of the names. The entire row must be highlighted. Select ‘Delete Outlet’ to proceed with the structure
change. Next, a‘Deleteincorrect Outlet record’ dataentry screen is displayed with the message * Do you want to
delete this Outlet?

Delete incorrect Outlet record

Outlets
07 Libid: — furr0020-003 14 FSC5:  [whroozo 003
02 Mame:  fa) T4 BRANCH LIBRARY
03 Address |F|DUTE 1. BOx 34BDHM.-’-'«IL-[ =]
04 City: I.-'l'l.LT.-'l'l. YA DRIGGS Do you wank to delete this Cuklet? ITETI:IN
wzp B2 orzee [€ T | ow | |(3071353-2472
09 Outlet Type Code: IBH jv T reffapalitian Status code: NO =
12 Mumber of Bookmobiles; I u
13 web Address: |M
Cancel kMerge | Sawve Mow Cancel Changes Frevious Fage HextFage E =it

Select ‘Yes' to confirm the deletion, or select ‘No’ to cancel the structure change and return to the
‘Outlet Structure Changes Menu'.
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5.7.8 Restore Previous Deletion

To restore a previoudy deleted outlet, select ‘Restore Previous Deletion’ from the ‘Outlet Structure
Changes Menu'. (Note: The deleted record isrestored from the historical database and becomes a current record
in the outlet database. The outlet’s old FSCS ID#isretained.) A list of outletsthat may be restored is displayed.

WinPLUS - Outlet Structure Changes Wyoming FY-2001

Festore Outlet record

Select an Outlet to Restore
FSCS LIBIC: LIBMNAME CITY

4
w0011 w001 1-002 LITTLE SMHAKE RIVER WALLEY |BAGGS
wWCO007 W O007-003 STORY BRAMCH LIBRARY STORY
w0011 w001 1-008 MEDICINE BO'W BRAMCH LIER: MEDICINE BOW
W00 3 w001 3-003 FIME HAVEM BRAMCH LIERARYFIME HAWEM
W O007 W O007-007 SHERIDAN COUMTY LIBRAY (B SHERIDAM
WYO002 WY O002-002 GEOQORGE AMOS MEMORIAL LIB| GILLETTE
WohOO 9 WhY0019-003 BOMDURAMT ERAMCH LIBRAR BONDURANT
w0002 Wi 0002-003 RECLUSE BRAMCH LIBRARY |RECLISE
w0007 noz ALBANY COUMNTY LIBRARY 5+ LARAMIE
w0001 w0007 -007 CEMTEMMIAL LIERARY BRAMCICENTEMMIAL
w0007 ooz ROCK RIVER BRAMCH LIERARYROCEK. RIVER
Festore Cancel

Select the outlet that will be restored by clicking on the gray box to the left of the names. The entirerow
must be highlighted. Select ‘ Restore’ to proceed with the structure change.
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Next, a window showing the outlet is displayed. The user will be asked ‘Do you want to restore this
Outlet?

WinPLUS - ODutlet Structure Changes Wyoming FY-2001
Festore Outlet record J
Outhets

01 Libid: — fyv0002-003 14 FSCS: (w0002 003

U2 Mame:  |RECLIISE BRANCH LIBRARY

03 Address: |MO STREET ADDRESS) winPLUS ]

04 City: |F|EELL|SE Do you wank bo restore this Ouklet? IE.-'-‘«MF'BELL

06 Zim  |82725 07 Zipk: | ves | oo | |(307)687-0009

09 Qutlet Type Code: BR = T TAErapalitian Status code: ND =

12 Mumber of Bookmobiles: I u

13 ‘web Address: |_1

Cancel Merge | Sawve Mow Cancel Changesz Freviouz Fage [dext Fage Exit

Select ‘Yes' to continue with the restore. Select ‘No’ to cancel the restore and return to the ‘ Outlet
Structure Changes Menu’'. When the user selects‘ Yes', the outlet record isrestored from the historical database

and again becomes a part of the outlet database under its original FSCS ID#. The ‘Outlet Structure Changes
Menu' isthen displayed.
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